
FAQs: What do we do when…

1. There is an emergency!

2. We have specific questions about safety of our experiments?

3. We have new members?

4. We have new experiments, chemicals, biologicals?

5. Someone leaves?

6. Someone gets hurt in the lab?

7. Something spills?

8. You find unknown wastes?

9. Wastes are not picked up?

10. You have contaminated sharps?

11. Something in the lab breaks (e.g., sink, eye wash)?
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Emergency response
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• Evacuate! 

• If a fire alarm sounds, move calmly to closest 
exit. Leave the building ASAP.  Don't wait for 
others (unless they need help).

• If you are unable to leave the building, shelter 
in stairwell (close to first responders). Call!

• Assembly area: 

 Pierce: Cor Mass Ave and Memorial Drive

 Parsons: Officer Collier Memorial
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Emergency response

Major spill
- Evacuate
- Call 617-253-1212 

(Location, Name/quantity 
of material, # of people 
exposed)

Minor spill/release
- No immediate danger, call 

EHS 617-452-3477
- If trained and safe to do 

so: prevent further spill

After hours or help on any 
spill: operations center
617-253-4948

Run
- Attempt to evacuate, if 

safe to do so
- Call MIT police

Hide (if can’t evacuate)
- Lock and/or barricade 

doors
- Turn off lights
- Silence phones

Fight (last resort)
- Attempt to incapacitate 

attacker
- Improvise weapons!

Life threatening
- Call MIT Police
- Assist victim if it is safe 

and you are comfortable 
doing so

Mental Health
- If person is in/may be an 

immediate danger: MIT 
police

- For students: 617-253-
2916; on nights/weekends 
617-253-4481

- For employees: 844-405-
5433

Suspicious Package
- Do not go near
- Do not use fire alarm/ cell 

phone
- Call MIT Police

Bomb Threat
- If threat made over 

phone, ask details
- Document all details 

(voice, language, 
background noise)

- Call MIT Police

Threats of violence
- Report all details to MIT 
Police



CEE EHS Office Team

JJ Bobek

bobek@mit.edu
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Hayden Bender

hbender@mit.edu

- Reach out to the team for specific questions and concerns

CEE EHS Coordinator: Glen de Vera (gdevera@mit.edu) 

mailto:gdevera@mit.edu


New members and Lab access

1. Register to PI, select EHS activities
2. Take all required trainings for the group
3. Undergo lab-specific training with EHS Rep
4. Read CEE Chemical Hygiene Plan, Acknowledge
5. EHS rep requests access → Lab access provided. 5

https://cee.mit.edu/lab-safety/




New chemicals, 
new experiments

In chemical hygiene plan
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CEE Checkout Procedure
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https://mit.co1.qualtrics.com/jfe/form/SV_6LjWR0O9FrAySJE 

https://mit.co1.qualtrics.com/jfe/form/SV_6LjWR0O9FrAySJE


Lab incidents
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Call 100 in MIT phone/Mobile: 617-253-1212 (they can triage next steps if unsure)
Non-life threatening cases: Go to MIT Health (Urgent Care)

Go to Atlas.



Spills

Minor spill (otherwise, consider major):

the responsible party is at the scene

the material spilled is known; and 

the material spilled is not highly toxic; and 

the quantity spilled is small; and 

there is no fire hazard present; and 

the spill is completely contained inside a building; and 

the material has little or no potential to reach the environment (e.g., via a drain); and 

the spill is not in a common area (e.g., a hallway) or other area accessible to the general public; and 

medical attention is not required; and 

advanced PPE (i.e., more than gloves and a halfface respirator) is not needed to respond to the spill; and 

on-site personnel are trained, equipped, and able to clean up spill. 

Onsite hours: EHS Office 617-452-3477 
(100 if medical attention is needed)

After 5 pm: Operations center 617-253-4948
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Wastes

• Not picked up: follow-up with Alec Casavant (acasavan@mit.edu)

• Unknown wastes: 
• Request Chemical Waste Pickup

• In instructions, describe what you know about the waste, then include Cost 
Object to use for unknown analysis

• Contaminated sharps

• Non-contaminated glass, pipette tip boxes: recycling

• Old chemicals: red-tag each 
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mailto:acasavan@mit.edu
https://mit.quickbase.com/db/bse7mtaxs?a=nwr


Something breaks
• Atlas → Service Requests, cc Jay Matthews (jaymat@mit.edu)
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